IAMS
Interdivisional Authorization
Management System

[https://iams.ext.jpl.net]

Caltech Campus Procedure Manual
For use with the JPL IAMS proposal review system




Interdivisional Authorizations (lA)

JPL Interdivisional Authorization (IA) - a financial vehicle

used to fund work/research at Caltech campus
When funding research, referred to as a Research IA

Effective October 22, 2012, all NEW JPL Research IAs must be

processed via IAMS — a web based process that automates:
» The institutional export review and proposal submission process

» Reviews for export compliance PRIOR to OSR submission of proposal

» Status of research proposals so CPI can check

> Notices to IAMS users via email

Note: Research IAs reviewed using the paper-export review process in effect
the last 2 years will continue as paper transactions until further notice.
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JPL Interdivisional Authorization Management System (IAMS) Process Flow for Research |1As

JPL PI (JPI) enters IAMS at https://iams_ext jpl.net/
JPI initiates 1A Task Request
Caltech PI (CPIl) completes Proposal and Statement of Work

Path for

90% of
Research
[JAYS

Export Controlled Not Export Controlled

JPL IECO reviews
JPL effort/role

JPI and CPI
accept export-controlled
task?

Yes Campus EC reviews
Campus effort/role &
notifies PI/OSR

Process
TCP

Frocess
TCP &
FP

CPI submits 1A
to OSR
OSR submits 1A
to JPL Finance

JPL Finance issues |A

EAR
Controlled

Pl and CPI decide to
revise scope of work?,

Campus EC reviews
Campus effort/role

ITAR or USML
Controlled

Yes

JPI and CPI revise
scope of work and
resubmit

Vice Provost
approves?

Withdraw |A or
cancel Mod




JPL Interdivisional Authorization Management System (IAMS) Process Flow for Research IAs

( JPL Pl (JPI) enters IAMS at https://iams.ext.jpl.net/)
v
I JPl initiates IA Task Request I
Y
Caltech PI (CPI) completes Proposal and Statement of Work

4 P

Not Export Controlied

|

Campus EC reviews
Campus effort/role &
notifies PI/OSR

Export Controlled

¢

JPL IECO reviews
JPL effort/role

= h 4
CPI submits IA
to OSR
= Y
OSR submits 1A
to JPL Finance

.
GPL Finance issues I/D
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First-time Users - CPls new to IAMS must first register with the

system.

Go to: https://iams.ext.jpl.net.

Select the Caltech Authentication

Log on using your access.caltech ID
& password

Mobile devices (phones) won’t work

Afterward:

Email Sponsored.Research@caltech.edu
to say you have registered with
IAMS so “user role” can be assigned

When user role is assigned:

JPI will log on to IAMS, initiate the Task Request
select CPI's name, and enter information
describing the research being requested

from Campus.

Recommend using Firefox/Safari/IE browser

Interdivisional Authorization Management System

The Interdivisional Authorization Management System (1&MS) is a new application that has been
developed for processing intardivisional research collaborations between 1PL and Campus, The
tool is designed with a specal emphasis on export control determination befare the wark is
started.

1aMS features autom ated routing for approvals, the ability to track progress, and notification
emails to all stakeholders for status changes,

T P e T

Meed assistance?

JPLUsers:
Technical support for I&MS application: Submit JPL IT Service Request , or call 4-HELP (818~
354-4357) Business process (procedural) support: Pat Spray, (B18) 393-3096

Campus users:
Technical support for [AMS application: Submit request to Calt=dy IMSS Help Desk, or call
{626) 395-3500 Business process (procedural) support: Gayle Lund, (626) 395-8705

Select JPLor Caltech Logon
i

JPL Authentication
JPL Farms Authentication
Caltech Authentication 45

October 2012


https://iams.ext.jpl.net/
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JPl completes/submits the Research |IA Task Request.
CPI receives an email notification requesting submission of a

Campus proposal.

Research |IA #
IAOO0O1 shown in
subject line is an
IAMS generated
ID number.

| Q Binipininik Research IA IAL00001 - Request for Proposal - Message (HTML)

Message  AdopePDF

@ —%-ﬁ-ﬁ} x “ﬁ)gjﬁ %@Safeust;v ﬁ Y}

Editthis | Reply Reply Foward | Delete Moveto Creste Other | Block
Task oAl Folder

Open Respand Aetions

# Find

) Relted -
Categonze Follow Mark zs

Up Umead | I Select~
(ptions | Find

, - Not Junk
Rule Actions | Sendsr v

JunkE-mal T

=

From: Intercivisiongl Authorization [if2010test@jplnasa.qov]
To Seliman, Richerd
4

Subject:  Research [A 4100001 - Request for Proposal

Sent: Mon7/23/2012 &:%6 AN

Richard P. Seligman,

propasal. Provid the Statement of Wark (S0W)

TAMS zpplicafion you wil find addiianal infareration about the needed changes.

To enter the TAMS, follow this fink,
Comalete Assignment - Prepare or Revise Proposal and Supporting Information

This 5 & system generated e-mal. Flease do nof reply.

October 2012

Research IA 1100003, DataAnalysis of Telescope Observation (Nat £C), hias been submited by Dowens, Francis V (172H), the JFL. Dowens, Frands V' {1724) has indicated that you
will be the CP1 for the wark performed. A research praposal must now be submitted to JPL 50 3 decision can be made about funding. Enter the TAMS Application and complete your

IFyou have already submitted the praposal for this work and are recieving tis ema, the JPT or the Office of Sponored Reszarch s asking yau to make changzs. When you enter the
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When the email notice requesting the
proposal
IS received-

Presuming the CPI is expecting the Task Request, the following can
occur:

22 Retrieve IAMS proposal templates from
OSR website - Samples shown below

» CPI prepares campus SoW [template required]

» Grant manager
* Prepares budget & justification

» Converts budget, justification & DAF to separate
.pdf documents for upload into IAMS

« Forwards .pdf docs to CPI for upload with SoW
* Processes DAF + proposal through approvals

If CPI is not familiar with Task Request, he/she should
communicate with JPI off-line.
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When SoW & proposal documents are ready for submission -
CPI follows link in the email notification and logs on to IAMS.

Se Iect Ca Itec h Auth e ntlcat| on. Interdivisional Authorization Management System
The Interdivisional Authorizabon Management System (IAMS) is a new application that has been

Logs on using
developed for processing interdivisional research collaborations between 1PL and Campus, The
| is designed with | hasi d bef h ki
access.ca IteCh ID & password. Z?:grt::d.aggne with a special emphasis on export control determination before the work is

1AMS features autom ated routing for approvals, the ability to track progress, and natification
emails to all stakeholders for status changes,

T P e T
£

Meed assistance?

If email notice is not readily available Pilisers: e b

echnical support for [8MS application: Submit JPL IT Service Request, or call 4-HELP (818-
go tO IAMS homepage at. 354-4357) Business process (procedural) support: Pat Spray, (B18) 393-3096
httDS://ia mS.eXt.IDLnet and na\”gate 1o Ear{.ggrfn?csaﬁr::ppnr‘t for [8MS applicatian: Submit request to Caltech IMSS Help Desk, or call

{626) 395-3500 Business process (procedural) support: Gayle Lund, (626) 395-8705

“My Assignments”.

Select JPLor Caltech Logon

_l_l
JPL Authentication

JPL Farms Authentication
Caltech Authentication
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https://iams.ext.jpl.net/

When IAMS Ope nS PREPARE OR REVISE PROPOSAL

* Required fields
to CPI page’ Click 14 Task Request to view the reports for this Task.

I nfO rm atl O n at tO p Task Title: DataAnalysis of Telescope Observation (Not EC)

. Task Summary: Spitzer SpaceTelescope is designed to make observations of
Su m m a rl Zes J PI the universe using infraredradiation and analyze the results.
Anticipated Period of Start Date: End Date:
i n put Performance: 7/3/2012 7/26/2014
* Name:
CPI completes —
. Grant M - (GM) Contact | * Full Phone Number:
queStIOI’IS 1'7. L Information | f626-295-2882
* Email;

mika.walton@caltech.edu

Note: Grants Managers-

please provide CPI o oyl L
. 1ce of Sponsored Researc =y one Number:
with accurate contact 2. (OSR) Grant et Cotact | 110

info for ques. 1 & 2 so e T——"
these fields are correct.

IAMS does not auto fill or * 3. Will there be other Campus Collaborators?
correct. * Ves

.~

" No
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CPIl page

[continued]

Question6 & 7:
upload .pdf documents
based on OSR templates.

Templates available at:

http://www.researchadministration.
caltech.edu/osr/

DAF uploaded into 6¢ should
have answers to all questions
& be signed by CPI.

Note: If ok with division, upload
& submit the proposal after

Pl signs DAF. While export
review is occurring, obtain
chair or other required
signatures & submit to OSR.

4, Will there be any parties other than JPL and Campus that will participate in this Task?
 Yes
= Mo
If this Task is a follow on to a previous IA research task that was export controlled,
5. there could be an existing Campus Technical Assistance Agreement (TaA). Is there an
existing TAA?
 Yes
= Mo
6a. Attach PDF of detailed Budget breakdown here:
jo351958 -pdf
[ Remaove File ]
b. Attach PDF of Budget Justification here:
10413630 .pdf
[ Remove File ]
c.  Attach PDF of the Divisional Authorization Form (DAF) here:
10351956 .pdf
[ Remaove File ]
£ 7, You will need to prepare the Statement of Work (SOW) outside of the IAMS

application using the Campus SOW Word Template, which can be found at
hitp:/fwww researchadministration.caltech.edu/osr. When the SOW is in draft
form (or complete), save it as a PDF file and come back into the IAMS
application and attach it here.

j0351957, .pdf

[ Remove File ]

October 2012
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CPI Page [conti

After loading thepdf documents -

You may revise the SOW as often as you like. Simply update your Word
“Submit“ button will document, save as a PDF file, re-enter the IAMS application and attach as
above. The old file will be replaced with the new version. Yau may wish to work
offline with the JPI to finalize the SOW before uploading it to the system.

become active when

all fields are complete.
Submitting proposal NOTE: The system does not archive older versions.

forwards it for i :
: Do not press SUBMIT until you and the JPI are in agreement and yol are ready
export review. to submit the SOW to Export Compliance for their review.

Close | | Save |

| Save and Close |

Grant managers - After submission,
collect approvals & signatures on DAF.

[Note: If the SoW or budget is modified during the export review process, the proposal
package may need to be resubmitted to OSR.

October 2012
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Here's a look at the IAMS
Templates - - -

Campus
Statement of Work

Template must be used. It's
a Word document that can be
downloaded & saved. Should be

completed by CPI. Only the
CPI can adequately evaluate
& answer these questions
relative to the science.

JPL Research Interdivisional Authorization (IA)
Campus Statement of Work (SOW)

This form is to be used by a Campus Pl {CPI) to submit a Statement of Work (S0W)to a JPL Pl
(JPI). Pleasedescribethe SOW being proposedtothe JPlin responseto the JPI's requestfor
work. Includetherale ofthe CPl and the deliverables that will be accomplished. Pleaseprovide
sufficient details regarding any collaborations and development of any technology, hardware
andlor software, 50 as to avoid delays inthe export compliance review ofthe proposal. When
funded by JPL, a Research |4 will be issued to campus and processed by the Office of
Sponsored Research.

This SOW form should not be used for proposals responding to & deadiine-driven Request for
Proposals (RFF) or Funding Announcement {FOA) that will be competiively reviewed by an
outside sponsor.

Task Title:

Task Tracking Number:

Campus Pl (CPI):

Description of Task

1. Campus will provide the following deliverables:

2. Description of work to be performed at Campus:

3. Thistask will involve a joint collaboration between Campus and JPL: es 0 Ne O
IfYES, description ofthe collaboration (meetings, co-authoringpapers, design, development,
testoranalysis):

4, Campus will be involved in the development of the following for this 1A:
i. Technology Yes O Nod
If*YES, description ofthetechnologyto bedeveloped:

ii. Hardware Yes [0 Mo
IfYES, description ofthe hardwareto be developed:

iii. Software ves O NoO
If*YES, description ofthe softwareto be developed:

iv. Additional supporting information (technical diagrams, graphs,

publications, etc.), will be part of this Statement of Work: VesO N

IfYES, pleasecombinethoseitems with this documentinto a single pdffile before

October 2012



Templates cont'd.

Campus budget

10['.\.’12
9/30/22

yohn S\'T\‘\Kh,_\’\ = | =
Ea N sientist
3 \ K, postdoc
a I_ \:"\'aBuN '\‘ec\'\nician | -
. . .
u St I fl C tl O n gub‘\'o‘la\ staff Fm:; 25 | 6,09(:::)
Y 0. s
24,000 .
s
1 penef
S IOIe pages |
/s
4 student/=
'G\'\j\t\on Remlss\on
tic
i A pomes
Mateﬂa‘s’Su"\)p\‘r\\e\usﬂf'\cat\on\ .
S

Travel (det2!

Must include categories M
I = u‘\"Ar\‘.‘;‘\‘REC\' CcosTs ) )
shown in templates. PP

Justification must R

TOTAL DIRECTH

explain items specified
in template.

s
a sub-award is adde

Templates available at:

http://www.researchadministration.caltech.edu/osr/IAMS

October 2012
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Logging off may not be intuitive

Moz H v Qy

Eie £t Yow Hyvy Rockmady Toos tip
(o) hepe Jiama ot Poges/iskoe aspe i )

€9 [pim et ¢ 8
Welcome Gayle Lund
Interdivisional Authorization Management System & e o e oben

9 Home | Now JA Request y My Assgnmants Vi My Comgleted Assignmants L My 1A Requests ¢
A% Home

Submit New Requast for Interdivisional Authorization
el Thit bk 1 for Laborakry Intardvmionl Acthons stion busineds users, Subtr only one new propos!

@ View My Assignments

This ek i1 10 acsess your pendng Intardviniondl Athon:ation croposal tatks requeng compkebon. | 7 48

@ View My Complated Assignments
Thig ek 1 20 aconss your comphited Intardvininl Acthond ation propossl tasks

b View My Requests
Thes bek 1§ 80 accets your Inteedimuonal Athongston proposal subssssions and ther statut

| Matrics
SNFThe bk 1 %0 run meknics i the Interdvimonyl Authon: sbon system

90Nl semngs, and dleny

gh o & Difterend Lo

Loyn wih o dferert accoumt

Reguit Acies
Imae the sl yomrertar
reguent addhonal serminnent

Logeet of thit 1ty

October 2012
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After export review - automated email notification is sent to JPI,

with a copy to CPI & grant manager, indicating export

determination —

Both JPL & Campus
Export reviews are
now complete.

' i ii Research 1A 41000
T
] ﬂ _3 x _\/‘ | %Q?/Safe

Reoly Reply Fonwerd  Delte Moveto Creste Other  Block
oAl Folder~ Rule Actons | Sender

Respond JunkEmal T

| Not Junk

Adtions

From  nferdhisonal Authorizaion [wf20 10test il ]

o Frandis. . Dowens plnasa. o

( Selman, Rt Waton, Mik; Fands. . Dowens @il rasa.qov
Subject  Research 14 100001 - Export Determination

1- Export Determination - Message (HTML) .

M@ "’

Relat
Categorze Follow Markas

Up Unvesd | S
Opfiors & Find

Sent; Mon7/3/2012%:35 A

Dowens, Frandis V (1724,

Chrisopher 1 (Chis) Caherast, at the Canpus
EC)is NOT exportconfolled. No futer acton on your part s required.

Export Compliance (CEC) ofice, has deten

October 2012

mined that the Campus contrbuton to IA100001

,Datainalyss of Telescope Observation (Mot
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When export review is complete

‘1 n ,]; Research 1A A100001 - Approve Proposal - Message (HTML) = B X
Find

@WQ K03 gowa YR

tditthis | Reply Reply Foward | Delete Moveto Creste Other | Block | | Not Caiegmlze Follow Markas

Task oAl Folder~ Rule Adions~ | Sender + Upr Unread hSeIed

Open Respond Adtions JunkE-mall -~ Optiens fi|  Find

From: Interdivisional Authorization [wf2010test @il nasa.gov] Sent: Mon 7/23/2012 8:55 AM

T Lund, GayleF,

(T
Subject: Research IAIAL00001 - Approve Proposal

Gayle Lund,
| | OSR receives email notification that a campus
Please enter the [AMS and review (or corect) the proposal for the A 14100001, DataAnalysis of Telescope O

P Acaing research proposal is ready for submission to
When you amve n the [AMS Application you vl sez adaitional informalion ahout this request. JPL. Ifthe si gne d DAF & paper copy of th &

To e Al s k. proposal documents have been received from
Complets Workflow Task - Complete Review for Compliznce with Campus Standards and Submit Propasal -
the division:

This is a sysfem generated e-mai. Flease do ot renly.

OSR reviews proposal for compliance with
campus/sponsor research policies, then

Submits proposal to JPL Finance

October 2012



JPL Finance receives notice OSR has
submitted proposal. Then...

JPL Finance

* Reviews and approves proposal for
JPL

* Prepares Research IA to fund

- Loads pdf of IAInto IAMS 22 OSR notified that IA has been funded.

*OSR accepts IA
*|AMS sends notice to CPI

QO
© ik
1 0 0 P

o e et e fit T

L

e i o T o f et Coson Mot s e e e O Sy Rt O6R). Yooty
il

*OSR sends PTA set-up request to grant
manager October 2012
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When research is determined to be export controlled, the
path changes -

IAMS notification gives JPI & CPI
opportunity to discuss how to proceed.
Options include:

2 » - Change Campus SoW to remove
activities that are export controlled, or

- Agree that Campus SoW cannot be
changed, or

- Decide not to proceed with any effort on
campus

- When Pls decide to proceed:
« SoW may be modified by JPI or CPI, and then
» JPL export re-reviews & necessary action taken

« Campus Export Compliance re-reviews &, if
required, Provost reviews

October 2012
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When export controlled research is approved to occur on
Campus, the

CPI must agree to

a Technology Control
Plan (TCP) and
provide additional
information -

REVIEW AND ACCEPT CAMPUS TCP
1A100002 - MSL: Recognizing Evidence of Aguecus Alteration While Roving (ITAR EC)

¥ Required fields

Click 14 Task Reports to view the reports for this Task.

You are here because the Proposal has been determined to be export controllad under
ITAR. Transfer of technology has been approved by the Caltech Provost subject to the
following conditions in the Technelogy Contrel Plan:

Caltech TCP: EC-TCP-12-399%

Technical Data must be safequardad and not transferred to unauthorized
Foreign Persons. All team members, including the CPI, must take the export
compliance training "Caltech Faculty & Researchers - Export Compliance
Awareness” that is available online. As a condition for this approval, the
training needs to have been completed within the last twelve months.

To view the SOW, click on the 1A Task Reports link above, select PDF Files and then
salact SOW.

To view the TCP, dick on the IA Task Reports link above, select PDF Files and then select
TCP.

1. Flease select one of the following options

w I have read the above Campus Technology Contral Plan (TCP) for this Task
and agree with the conditions, including the implementation of the Caltech
requirements for safequarding export controlled information prior to its
receipt.

I have read and reject the above Campus Technology Control Plan (TCP).
By rejecting the TCP, I am withdrawing the entire I& Task Request or
cancelling the Task Medification [note: withdrawing the Modification does
not withdraw the original Task).

October 2012 19



If a Foreign Person (FP) will work on the export

controlled IA, he/she must be identified -

Note: if a Foreign Person joins the project later, Pl must report him/her in
IAMS. Technology plans & licenses must be obtained before the named
FP has access to controlled information.

Definition of Foreign Persons in Campus Export Compliance Glossary at: https://export.caltech.edu/glossary .

* 2. Will you use a Foreign Personat the onset of this research task?

Ii"l"E'S
'Al'tln::

¥ Enter name of Foreign Person(s):
Fareign Parson Mumera Uno

If there is no Foreign Person participation identified at the onset, but a Foreign
Person will be neaded at a later date, you must submit a formal request at that

time.

| |  suemiT |

[ Close

October 2012
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https://export.caltech.edu/glossary

. ENTER FO;EIGN PIIERSON INFCIITMATI'DN . ( )
I IA100002 - MSL: Recognizing Evidence of Aqueous Alteration While Roving (ITAR EC
These details are N
- ADD FOREIGN PERSON
required for each -
*oFri?'Isgtl? Person Mame (as stated on Passport)
L ]
Foreign Person Pumers
5 .
working on a o

* Foreign Person Nationality:

controlled project. o o peron pace of it

x

. deschina
ENTER FOREIGN PERSON INFORMATION Country of Passport Issuance:
T1A100002 - MSL: Recognizing Evidence of Aqueous Alteration While Roving (ITAR EC)  hhina
. Visa Type:
* Required fields tudent

Click IA Task Reports to view the reports for this Task. Expiration Date:

f25/2012 =
Enter information for the following Foreign Person(s):
Foreign Person Numero Uno Does the Foreign Person have Dual Citizenship?

| ves
[ Add Foreign Person ] ! No

* Describe the work to be performed by the Foreign Person if different from SOwW.
(This information is necessary to determine whether or not the work to be
performed by the Foreign Person(s) can be performed as fundamental research;
or requires an export license; or requires other government authority.)

Have you completed entering all the Foreign Person(s) information for this Task and will have access to technical data
are ready to submit this form?

 Yeg
& No

= Will the Foreign Person(s) require JPL access? (buildings, laboratories, testing
facilities, repositories)?

© Yes

[ Save | SUBMIT % No

| saveand Close | Add Foreign Person |l Cancel |
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Until receipt of any signed Technology Control Plans,
completion of required export control awareness training, &

receipt of any
required licenses,
IAMS holds the IA
in “pending”
status.

When all items above are
complete, campus export
can sign-off in IAMS &
the action is released.

JPL finance can then
issue the Research IA.

) @90 % 7 @G 7 Research AIAL00002 - Request Waiting on Export Authorizaton - Message (HTML) = B 3

‘ %\
>/ Message | AdobePOF L
Ly Fnd
] —G}] x 4 jj % silis-| I Y b @
-+ _i} - s = o4 9 Relted -
Regly feply Fomard | Dete Moveto Creste Otfer  Bock ) | Categoize Folow Markas
fol Fldere Rie Acons~ Sender — v Upr Unread || o Seledt
Respond Aions JunkEmal - fa Options M| Find
From: Interchigional Autharizaton [iF2010test@iplnasa, gov] Sent: Mon 7/23/2012 11:46 A

T Frantis . Dowens @iplnasa.gov
14 Seliman, Richerd; Catherasoo, Chris; Lund, GayieF,
Subject: Research I4 [A100002 - Request Waiting an Export Autharization

Dawens, Francis Y (72H),
For your infarmation: You have accepted TA100002, MSL: Recogrizing Evidence of Aguous Aleration Vihile Roving (TTAR EC), which involves a Farsign Person at the Campus. There i
& Foreiqn Person export fcense pencing. Funds for this task will nat be released unti the license has been approved by the L., Department of State/Commerce, No action on yaur part

I required.

This I & system generated e-mal. Please do not reply.

October 2012 22



To check status of proposals under review...
check on the IAMS CPI page

n h Interdivisional Authorization JPL
tatus Is shown
Report Generated Date: z
]
just below the ciis s =
t b Task Initiation Research Proposal EDF Files Review History
0 p a n n e r' OS5FR, Proposal Summary Avard Summary EC Determinatien Foreign Persons

Research Interdivisional Authorization (IA)
Task Request

State: Active
- Task Title: DataAnalysis of Telescope Observation (Not EC)
[his research
Tracking Number: 1A100001
[ ]
IA IS Act I Ve 1A Modification Letter: 0
Initiation Date: 7/23/2012
(accepted by OSR Fuadn:
Estimated Budget: 30,648

& campus PTA is active
or in-proceSS)_ Funding Type: Diract

Project Name: Spitzer
Project/Task Number: 100001
NASA Task Order Name: Spitzer Phase E

NASA Tazk Order Number: 500003

NASA Task Order End 3/30/2014
Date:

Contact Information:

JPL PI Name: Phone: E-mail:

Dowens, Francis V (172H)

Campus PI Name: Phone: E-mail:

Richard.Seligman@caltech.edu (626) 395-6073 Richard P. Seligman

Business Administration Manager (BAM) Phone: E-mail:

Name: 626-393-6763 Francis.V.Dowens@jpl.nasa.gov

Frank Dowens

Cost Account Manager [CAM) Name: Phone: E-mail:

- in PR - e o
October 2012
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Status continued

Or for more details on status...

log on at: https://iams.ext.jpl.net.
IAMS Homepage opens.

| MozilaFirefox L

‘E\\e Edit View Hglory Bookmarks Tools Help

|°C\asswca\KUSC | Clsssicel KUSC Now Playing. ¢ | s Jfems 2. gesfizHome aspx x|+|

S e I e Ct éé Vi e ‘(-.Il\jp\net ftps:fiars e+t jpl netf3 tePages/Pages/laHame aspr ¢
Welcome Gayle Lund
M C I ‘t d Interdivisional Authorization Management System JpL

@ Home \ D Hew 1A Request \ @ My Assignments \ @ My Campleted Assignments \ E My 18 Requests \ Metrics \ @ Help Resources

. 77 @Home
Assignments”.

Submit New Request for Interdivisional Autherization
Thiz link is for Laboratary Interdivisional Authorization business users, Submit only one new proposal document per record,

— ) View iy hssichmeris

This link is to access your pending Interdivisional Autharization pronosal tasks requiring completion,

- s fiams extjplnet ,| t &

§ ) View My Completed Assignments

This link is to access your completed Interdivisional Authorization proposal tasks.

View My Requests

This link is to access your Interdivisional Authorization proposal submissions and their status,

=| Metrics

This link is £ run metrics in the Interdivisional Authorization system,

October 2012
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https://iams.ext.jpl.net

1™

NiipS3IWiZ Otest{phnasaioSiieras MEmeiEXplores \]@m—l
Status cont'd. 00 "

v [ 4% W
&) L2 hps nasa g Dﬂ (1% Y

CS/EalesaMYCOmpIEIeaRSSIANMen|Saspr=AMnuows

Fle Edt View Faoites Tooks e X @Conven 'Se\ect

P rO posa IS a re o7 Fanies 55 @) Fee Hoimal ) v

i d entifi e d b th e |;|hnps:ffwaU1DlesI.ijnasa‘guvaitePagesfPu.‘ ‘ R REE RS T O
y 0 Tiswebstewanls b he following adikan: Narne Active Contral fror Micrasak Carporation” I you rust the websit and the addon and want to allow itto run, clck here.. X
IA M S I D# . Welcome Gayle Lund
Interdivisional Authorization Management System JpL

L
I d e n t I fy t h e ﬂHome ‘F lew 1A Request ‘ @ My Aszignments ‘@ My Completed Assignm EM‘,! [A Requests ‘ rﬂMetrits | @He\p Resources
p ro p 0 S a I @My Completed Assignments

our Interdivisional Authorization proposal tasks waiting for your completion, clplbn the item in the listing. Vou can re-sort the lsting by clicking

. olum
of interest
" Rssignment Related Content  Created Modified ¢

Revien IA Onder for Acczprability 1A100002 /32012 1134 AN 7/23(2012 1136 AN

, “ . ” Completz Review for Compliance with Campus Standards and Submit Proposel ~ 1A100002 7[23(2012 11:25 AW 7/23(2012 11:34 AN
C I I C k 0 n R eV I ew C o n te n t Review 14 Order for Acceptability 1A100001 7/23(2012 10:37 AW 7/23/2012 10:42 AW

Completz Review for Compliance with Campus Standards and Submit Proposal ~ 1A100001 7/23(2012 10:05 AM  7/23/2012 10:23 AN

for the IA of interest.

Complets Review for Compliance with Campus Standarcs and Submit Proposel 14100001 7/23(2012%:55 AN 7/23/2012 10:06 AN
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Status cont’d.

Document that opens is the CPI page

(also accessible from
the url link in the
IAMS email).

Status is “Active”

>

Y(g INErcSIongIAL o ZatpREqUEsiElAT I0U0I =G OWSIMENEREXDIOTEN

£ JED

mv €| https: /A0 Mest jol nasa.gow!_layouts/FormServer aspy?NmlLocation=/AReq

{ofIMTTT il Cirnstalo=toe ) G |44 3] [ Liv Search £

File Edit View Favortes Tocls Hel

|x @Conert v [ Select

<7 Fawiites

5 €| Free Hotmail & 'eb Clice Galery v

€ InterdivisionaluthorizationRequest - 14100001 ‘_‘

BB O v Pager Safetyr Toosv @

Interdivisional Authorization

08/o1/201
Report Generated Date:
Edit IA Request Closs
Tazk Initiation Research Proposal POF Files Review History

JPL

0O3R Froposal Summary

Avard Summary EC Determination Foreign Persons

Research Interdivisional Authorization (IA)
Task Request

State:

Task Title:

IA Order Number!
Tracking Number:

IA Modification Letter:

Initiation Date:

Funding:

Estimated Budget:
Sponsor:

Funding Type:
Project Name:
Project/Task Humber:

HASA Task Order Name:

NASA Task Order Number;

NASA Task Order End
Date:

Contact Information:

JPLPI Name:

Active

DatzAnalysi of Telescope Observation (Not EC)
1234367

1A100001

0

7/23/2012

30,648

Pusss Toon Twmo Tomes Meuden [ other
Direct

Spitzer

100001

Spitzer Phase E

300008

9/30/2014

Fhone: E-mall:
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Research IA Information Stored in IAMS

Report Generated Date: 07/23/2012

Close
Task Initiation Research Proposal PDF Files _ Rewview History h
0SR Proposal Summary Award Summanry EC Determination Foreign Persons

Research Interdivisional Authorization (Ia)
PDF Files

Statement of Work (SOW): ctlogo black F.og
Technology Control Plan (TCF):

Original Budget Breakdown: Brogdl?.ipg

Office of Sponsored Research (0OSR) Updated
Budget Breakdown:

Campus photos

Original Budget Justification: -
g a D16.pg

Office of Sponsored Research (0OSR) Updated
Budget Justification:
Original Division Approval Form (DAF): DSC 0001 (2).JPG

Office of Sponsored Research (0SR) Updated
Division Approval Form (DAF):

JPL 1A Order:
Fa Modification TA Order:

Complete list of |A actions is under "Review History”.
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Sample Review History page -

Interdivisional Authorization JPL
Report Generated Date: 10/01/2012
Clase
Task Initiation Research Proposal PDF Files Review History
OSR Proposal Summary gwyard Summary EC Determination Foreign Persons
REVIEW HISTORY Reviewer: Brown, Tyler L (1662)
Reviewer: Spray, Patricia & (2132) Completed On:  09/26/2012 11:22:00 &M
R d On:  09/25/2012 03:23:22 AM
Completed On: BLEred LN /25
: Review Task: i
Received On: 09/27/2012 01:02:23 PM Enter Export Cantrol Determination
Review Task: validate Froposal Action Taken: Completed
Action Details: NOT Export Controlled - NfA
Action Taken:  In Progress
Action Details: Reviewer: Madden, Gina (1662)
. Completed On:  09/26/2012 09:28:05 &M
Reviewer: Gayle Lund
Recsived On: 09/25/2012 03:23:24 AM
Completed On:  09/27/2012 12:54:27 PM X .
Review Task: Enter Export Control Determination
Received On: 09/26/2012 03:01:35 PM
Action Taken:  Reassigned
Review Task: Complete Review for Compliance with Campus Standards and Submit Propaosal X . X X
Action Details: Tyler - Please review this 14 and make an export determination. Rachel is working on
#ction Taken:  Completed Y a TAs for this effort, If you have any questions, please consult Rachel,
Action Details:  Proposal meets the Campus guidelines? Yes -
Reviewer: George Helou
Reviewer: Christopher 1. (Chris) Catherasoo Completed On: 09/25/2012 03:23:22 AM
R ived On:  09/13/2012 03:46:54 PM
Completed On:  09/26/2012 03:01:31 PM seaived On: - 09/13/
. Review Task: Prepare or Revise Proposal and Supporting Information
Received On: 09/26/2012 11:22:00 AM
. Action Taken:  Completed
Review Task: Enter Export Control Determination
Action Details:
Action Taken:  Completed
&ction Details:  Export Controlled? - MOT Export Controlled; Provost approval required? - Mo Reviewar: Wernar, Michael W (7000}
Caompleted On: 09/13/2012 03:42:02 PM
Received On: 09/12/2012 04:44:10 PM
Review Task: Revise 14 Task Request
Action Taken:  Completed
Action Details:
Reviewer:  Werner, Michael W (7000)
Caompleted On:  09/12/2012 04:39:02 PM




Quick-Facts About Research IAs

Campus roles currently limited to CPI, export compliance and OSR
CPI must enter his/her own proposal using access.caltech ID and password
Grants Manager can prepare .pdf of budget/justification/DAF for submission by CPI

Export Compliance review/approval occurs prior to OSR review & submission of
proposal to JPL

Equipment & fabrications developed under this funding will be Government
Property

Foreign Travel requires prior approval & a travel briefing 7 days prior to journey

If the IAis export controlled, any presentation materials are subject to document review at JPL
or Caltech, prior to presentation

HELP at:

Export Compliance Office — Chris Catherasoo, 3679
Sponsored Research — Gayle Lund, 8705
Access/security — Caltech IMSS Help Desk x3500
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IAMS - User Tools [complete by Oct 22, 2012]

Log-on site located at https://iams.ext.jpl.net
Log on using your access.caltech ID and password

PL user information under Help Resources in the upper right
I%ancycorner of the screen @ PP J

Campus information & templates at
http://researchadministration.caltech.edu/osr

Caltech Campus Procedure Manual for IAMS
Templates:

»  Statement of Work (SOW) & campus export questions
»  Budget — Simple one year & multi-year complex templates
»  Budget Justification

Sample copies of the:

»  JPL Quick Start User Guide
» JPLAt a Glance Pamphlet
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https://iams.ext.jpl.net/
http://researchadministration.caltech.edu/osr

For CPIl form, question 2:
OSR Contact Information

» Jenny Mercado, x2115 » Jenny.Mercado@caltechedu
» Lisa Miller, x3339 » Lisa.Miller@caltech.edu

» Lucy Molina, x2372 » Lucy.Molina@caltech.edu

» Lois Sierra, x3408 » Lois.Sierra@caltech.edu

Gaylene.Ursua@caltech.edu

v

» Gaylene Ursua, x3353

» Gayle Lund, x8705 » Gayle.Lund@caltech.edu
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