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1. When you receive a notification from the sponsor, locate the 

relevant funding proposal, which will be in Proposal Status 

Confirmation state. 

2. From the Proposal Workspace, click the History Tab and then 

the Send Grants Status Update activity to see the status selected.
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3. From the proposal workspace, click the activity that 

corresponds to the sponsor’s determination.

4. Add a comment and supporting documents, if appropriate, and 

click OK. 

 

1

2

Note: The proposal moves to the Pending Sponsor Review Award 

Anticipated state.
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4. When sponsored programs receives a Notice of Award for this 

proposal, change the state of the proposal by clicking the Award 

Letter Received activity. 

5. Type the award identifier and award date supplied in the Notice of 

the Award. Next, enter a comment, and attach any related 

documents. Click OK. 

Note: The proposal moves to the 

Award Notification Received state.
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