
3. Add Project and Administrative Personnel.
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1. From your Dashboard, go to the Grants tab, then Funding 

Proposal and Create Funding Proposal.

2. Complete Funding Proposal SmartForm Pages

Fill out each page of the funding proposal SmartForm and click 

Continue.
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Note: Fields with red 

asterisks are required. 

At a minimum, these 

fields must be 

completed in the 

SmartForm pages.

1

2

Note: Co-PIs and other Key Personnel do not automatically receive 

access to the proposal. Please ensure they are added if desired.

Note: Clicking Save is not required if you click Continue.
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4. Add, Update, or Remove Budget Periods. 

Only fill out preliminary budget information, as you will return to 

the Budget page after submitting. See "Create a Budget" Quick 
Reference Guide.

5. Finish the Proposal.

6. Submit for Department Review.
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