Quick PAM

Reference . .
Guide Review and Certify a Proposal

Purpose
The following guide is intended for those who are looking to review and certify a proposal.

Review and Certify a Proposal: Instructions

1. Open the Proposal
Click the proposal ID link ve——
provided in the PI Certification
Required email notification.

My Inbox

Fiterby @ | 1D v | | Enter text to search n + Add Filter
. ID Name Date Created
Alternatively, from your PAM

. . FP00000003 [ BD SF424 Test 10.29.24 10/29/2024 9:51 AM
inbox, click the name of the
proposal you want to open.

2- ReVieW the Pr0p053| Budgets SF424 Summary History Reviewers Attachments
Review the tabs on the

proposal workspace, including
the: Na

Worki

Financials Reviewer Notes Belated Projects Change Log

+ Attachments tab (e.g.,
Statement of Work)

» Financials tab to review the
budget summary

* Related Projects tab to
ensure any IRB or IACUC
protocols associated with
the funding proposal are
present

View Funding Proposal

Printer Version

COl Disclosure Status

Click View Funding Proposal
to review detailed information
included in the proposal

SmartForm. = Submit For Department
Review

" Certify

- Instructions continued on next page -
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Review and Certify a Proposal: Instructions

3. Click Certify

Once you complete your L mm

review of the proposal, Next Steps
certify that it is complete and

Printer Version
On the proposal workspace,
click Certlfy COI Disclosure Status

#* Submit For Department
Review
« Certify

(This is the default language that is updated on Grants>Settings>General)

4. Submit Certification
Read the attestations in the

Ce rt |fy fo rm 1. All statements and information provided in this proposal are true, complete, and accurate to the best of my knowledge.

As P! for this project, | certify the following

2 | understand that any false, fictitious, or fraudulent statements or claims in this proposal may subject me to criminal, civil, o administrative penalties.
3.1am responsible for the conduct of the project and agree to provide all required progress reports and the final report for any resulting award
4.1agree to comply with any resulting award terms and conditions and to manage the project in accordance with University and Sponsor policies and procedures

C I ICk O K . 5. | will report to my Division Director any outside activity or significant financial interest which may arise during the course of this study that could potentially result in a conflict with
the work performed under this proposal

6.1f this proposal is for a fellowship, | further certify that | have read and agree to abide by the National Research Service Award Payback Assurance (PDF), and agree that the
award will not support residency training

1. Comments:

p
2. Attachments:
+ ags
Name
5. Check Certification -
Proposal Information
Status _
) PD/PI: David Mayo
In the Proposal Informatlon Department: Office of Research Administration
summary, Verify the Certified Specialist: David Mayo
field updated to Yes. Sponsors: NATIONAL INSTITUTES OF HEALTH
Internal Submission Deadline: 11/26 5
Certified: Yes

If more than one person is

required to certify, the status
will show how many ICertiﬂcations Complete: 10of 2

certifications are complete.

You have now completed the Review and Certify a Funding Proposal process.
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