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1. From an existing proposal’s workspace, navigate to the budgets 

tab. Click the name of the primary sponsor budget. Click edit 

budget.

2. Enter or update the general budget information.

3. Add Caltech personnel and committed effort.

Look up the correct salary amount and input in Question 5 

under Edit Personnel Cost.

4. Edit Personnel costs.

Note: Budgeted for calendar year.
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Note: If you 

select “No” for 

Question 3, enter 

non-standard 

F&A rates.
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Note: Question 7 

will determine if 

the MORA 

questions will be 

included.
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5. Add general costs. 6. Add any relevant attachments. If required, complete the MORA 

form. Finish the Budget.
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Note: Select “Other” for 

any cost type is not 

reflected in the list.

1 2


	Slide 1
	Slide 2

