Quick Reference
Guide

1. From the Grants module, navigate to Funding Proposals in the 2. Review JIT Changes. If you require additional changes, return to
Sponsor Review state. Open the desired proposal. step 1 to repeat the process.
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3. When no additional changes are required, click the Send Email
Funding Proposal activity to notify the Grant Manager that documents can be uploaded
through the sponsor’s JIT process. You will submit the updated
proposal to the sponsor.
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2. From the Proposal Workspace, click JIT Changes Required. Add
relevant attachments and comments. Click OK. J‘ﬁ Copy /
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Note: The proposal transitions to the JIT Response Required state and becomes editable.

The Grant Manager will complete the necessary edits and will send the proposal back to
OSR in the Pending Sponsor Review Award Anticipated state for review and approval.
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