


Oracle PTA Set Up Changes



Award Process
Division Steps OSR Steps

1. Record Receipt of Award

   2. Create Award Record

6. Update Compliance and Personnel 

Information

7.  Send Ancillary Review Request to the 

Office of Research Policy
  8.  Activate Award
  9. Send PTA setup notification to GM

11.  Activate PTA

  12. Use the Send Email activity to issue the  
Award Summary to GM

10. Complete PTA Set Up process

3. Either Division or OSR: Add Award Document to PAM

4. Notify Division of Award Document

  5. Request Completion of Compliance and 
Personnel Info



PAM/OGM Integration Overview 

New Awards:

• Only new awards created in PAM will be interfaced to Oracle PTA setup for Oracle award 

setup.

• Grant Managers should follow the new data entry procedure, although there is no change to 

the entry fields on the Award Setup form itself.

Award Modifications:

• If the award modifications lead to a new Oracle award set up, Grant Managers should use 

the ‘Copy to’ function in PTA Set Up.



New Award from PAM

• OSR will use the send email activity to notify the 

responsible Grant Managers after OSR starts the 

activation process.

• The email will include the PAM Award Number which 

will be used by the Grant Manager to start the PTA 

setup in Oracle.



Award Setup Search
• In Oracle, navigate to CIT – PTA Setup > Award Setup/Find

• Copy the PAM award number in the email from OSR and paste it into the Award Number 

field

• Select Search and the award will be displayed in the Existing Award Setup List results

• Note: The first time a PAM Award Number is entered in the Award Setup Search form, it will 

not appear in the Award Number LOV. Simply paste the PAM Award Number and select 

Search



Award Setup Details Form
PAM Award information now appears in the Award Setup Details form (note: Terms and 

Conditions, etc. are also copied but not displayed here). Update/enter the two data fields below 

and then Save and Submit.

• Award Number: The Award Number that has been interfaced is the PAM Award Number. 

The Grant Manager should change this to the Oracle Award Number they intend to use.

• Payroll Coordinator: Enter the Payroll Coordinator for the Award



Award Setup Details Form (cont.)
• The Proposal Title combines the PAM Funding Proposal Number and Proposal Title. For 

awards that are interfaced from PAM, the Proposal Number will be blank on the Award Setup 

Details form

• Note: Do not enter data in the Proposal Number field



Award Modification leads to New Oracle PTA

• Find the Oracle award created from the first PAM award and then select Copy To

• Oracle uses the Funding Source Award Number to link the copied award to the original 

award so that the Terms and Conditions and References can be copied



PAM View After Oracle PTA Set Up
After the PAM overnight process, the PTA information will come back to PAM.
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